
SAVE THE DATES -  SPRING 2023
JAN 17  -  Meet FSCL (6 :00-8:30 in  PMU Bal l rooms)

JAN 22-26 -  Health & Safety In it iat ive

FEB 26-MAR 2 -  Sex Week

SEP 25-28 -  Health & Safety In it iat ive

OCT 2 -  New Member Or ientat ion 
OCT 8-11  -  Fa l l  Break
OCT 17-21  -  Nat ional  Col legiate A lcohol  Awareness Week
OCT 22 -  Make A Difference Day 2022

NOV 6 -  Fraternity ,  Soror ity ,  &  Cooperat ive Leadership Summit
(FSCLS)

DEC 1  -  Roster  & Report ing Deadl ine
DEC 4 -  Off icer  Transit ion Ceremony

SEPTEMBER

OCTOBER

NOVEMBER

DECEMBER

COMMUNITY ENGAGEMENT
INTERN

Membership Forms can be found on the FSCL Boi lerL ink

page and should be submitted by a l l  new members

within  72 hrs .  of  accepting an inv itat ion to jo in :  Submit

it  here or  c l ick on the icon to the r ight .  

New Members that withdraw from your  process should

be removed from your  roster  with in  one week,  submit

updates to your  FSCL Advisor  and purduefscl@gmai l .com

Happy Homecoming!  What a  month we have ahead,  fu l l  of  excel lent

programming and chapter  events .  Many of  you wi l l  be prepar ing for

mi lestones in  your  new member processes with Big/L i l  reveals  and

in it iat ions .  With an eye towards p lanning ahead i f  your  organizat ion is

on a calendar  year  off icer  term,  i t  isn 't  too soon to p lan for  your

elect ion processes and transit ions (p .4) .  Don 't  forget to take

advantage of  meeting one on one with your  FSCL Advisor  to ta lk

through any quest ions you might have and receive addit ional

resources for  your  chapter  exper ience.  

FSCL STAFF MESSAGE
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sidebar  p .  4

https://calendar.google.com/event?action=TEMPLATE&tmeid=MW1wcXRkZTYxbHVqczhuaHM5aXJsNThmcW4gcHVyZHVlZnNjbEBt&tmsrc=purduefscl%40gmail.com
https://calendar.google.com/event?action=TEMPLATE&tmeid=NWNlYjlnYXZsZmViMzY3dTF2NGpndmQxc2ggcHVyZHVlZnNjbEBt&tmsrc=purduefscl%40gmail.com
https://calendar.google.com/event?action=TEMPLATE&tmeid=M2kxMm1wNjJiYms4Z21taTFlOTFsNjh0cnYgcHVyZHVlZnNjbEBt&tmsrc=purduefscl%40gmail.com
https://boilerlink.purdue.edu/submitter/form/start/24702
https://drive.google.com/file/d/1uZtpnDCOd36YNDPYCr5ikvicZxOeYkxU/view?usp=sharing
https://boilerlink.purdue.edu/submitter/form/start/24702


Successful  events take forethought ,  d igging into the detai ls ,  ut i l i z ing

your  resources,  and managing processes.  Whether  i t  be a  large-scale

phi lanthropy ,  a  barn party  with a lcohol ,  or  a  chapter  bonding event

out of  town;  event p lanning requires p lenty of  lead t ime to manage

logist ics .  If ,  for  no other  reason,  than to make sure your  Act iv ity

Planning Form (APF)  is  f i led with Student Act iv it ies and Organizat ions

(SAO)  at  least  two weeks pr ior  to the event date .  Two weeks is  the

minimum lead t ime required .  Another  factor  to consider  is  that  events

l ike those l isted above,  typical ly  require  a  Campus Safety Meeting .  

Organizat ions attend a campus safety meeting to d iscuss their  event

or  travel  and any associated r isks or  concerns of  the act iv ity .  The

committee members represent off ices around campus that can

provide information necessary for  you to have a safe and successful

event .  Campus safety meetings only  occur  on Tuesdays which is

another  reason to ensure your  APF is  f i led ear ly .  

For  information on how to f i l l  out  an APF,  see instruct ions in  the

sidebar  or  v is it  the SAO YouTube page.  

Need more help on APF 's? Set up a meeting with an SAO Staff  Member

on Boi lerConnect .  

DON'T FORGET YOUR CHARITY ACCOUNT!

HOW TO SUBMIT APFs
Log into Boi ler  L ink at

boi ler l ink.purdue.edu

Under "Memberships"

select your organization

In the top r ight hand

corner cl ick "Manage

Organization"

On the left  you wi l l  see

circle icons with your org

profi le  picture,  hover over

it  unti l  a  gear icon

appears

Cl ick on the gear icon

Cl ick on Events

In the top r ight cl ick on

the blue button "+Create

Event"

Fol low the prompts and

submit
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ACTIVITY PLANNING FORMS & YOUR EVENTS

Classroom Space
(Unitime)

Non-Classroom Space
(EMS)

BOOKING ON-
CAMPUS SPACE
Knowing how to book specif ic

campus spaces can be

chal lenging,  but  lucki ly  the

l inks are avai lable  on the

Boi lerL ink homepage,  Scrol l

down past the a lerts ,

Memberships ,  and Events

sect ion and next  to "Latest

News"  you ' l l  see a  menu on the

r ight-hand s ide labeled

"Campus L inks" .  This  area has

great information and

resources about how to

program.  

Most spaces on campus can be

booked through one of  two

systems,  UniT ime or  the Event

Request System (referred to

internal ly  as EMS) .  Access

those l inks below.  

Host ing a phi lanthropy event on-campus requires a  

char ity  account with BOSO.  This  is  a  required step on

your  APF and i f  missed could result  in  your  event being 

denied .  Sett ing up an account can take t ime so factor  

that  into p lanning.  

If  you do not deposit  the char ity  funds into the account you wi l l  be

tagged as non-compl iant  and be denied the abi l i ty  to host char ity

events on campus for  the rest  of  the semester .  Make sure th is  is  in

your  post-event checkl ist .  For  quest ions ,  contact BOSO@purdue.edu 

Don't  have a charity  account and not sure when
you'd need it? Have your Treasurer do the leg

work now to avoid issues in the future!

https://www.youtube.com/channel/UCiLW4MlGbnX3h1ZIu2pQRkA
https://purdue.campus.eab.com/student/appointments/new
https://roomschedule.mypurdue.purdue.edu/Timetabling/login.jsp
https://roomschedule.mypurdue.purdue.edu/Timetabling/login.jsp
https://purdue.emscloudservice.com/web/Default.aspx?_ga=2.197336297.799767643.1598878260-1514971104.1565269719
https://purdue.emscloudservice.com/web/Default.aspx?_ga=2.197336297.799767643.1598878260-1514971104.1565269719
mailto:BOSO@purdue.edu


Health & Safety In it iat ive programming is  an opportunity  to connect current and emerging leaders in

your  organizat ion with important information about r isk management ,  health ,  safety ,  and wel lness .  

The educat ion sessions cover  a  var iety  of  topics ,  check out the fu l l  schedule on page 5 .  

Don 't  forget to schedule your  organizat iona coaching session!  We recommend working 

with your  execut ive board to determine the t ime with the most avai labi l i ty .  Check out

avai lable  t imes and schedule your  session now.

SCHEDULE

NOW

A note from the NovakTalks team: 

There is  a  framework for  problem solv ing that is  used dur ing these conversat ions but the

agenda is  dr iven by YOU as STUDENT LEADERS.  These conversat ions are 100% conf ident ia l .

It  is  our  recommendation that organizat ions p lan to br ing 6-8 members for  the

conversat ion ,  however ,  i f  only  one person is  avai lable  we certain ly  st i l l  want to meet .

Those indiv iduals  should be e ither  Chapter  of  Cooperat ive leaders OR invested members

in  the organizat ion that can inf luence or  affect  change.

“It  fe lt  great to open up and discuss the
real  issues in  my chapter  and be able  to
get feedback on how to try  and address
those problems within  my chapter ! ”

-  A  Former President

S E P T E M B E R  2 0 2 2 F S C L  N E W S L E T T E R

HEALTH & SAFETY INITIATIVE OVERVIEW

Compi le  documentat ion of  how the ro le  wi l l  be ut i l i zed .  Be honest about t ime commitments

and expectat ions in  addit ion to those of  SAO.

Brainstorm opportunit ies for  your  F/S Advisor  to be involved

Keynote speaker  at  a  scholarship recognit ion event .

Ex-off ic io  member of  the Academic Committee d irect ly  advis ing your

Scholarship/Academic Chair .

Prov ide opportunit ies for  them to ut i l i ze  ex ist ing ta lents and ski l ls .

Set  up communicat ion .  Who in  your  organizat ion wi l l  be the main point  of  

contact? Be sure that your  F/S Advisor  is  kept in  the loop.

Schedule consistent meetings to check- in .

Add them to your  newsletter  L istServ .

Inv ite them to organizat ion meetings and events .

Include this  communicat ion p lan in  off icer  transit ions .

Don 't  forget to express appreciat ion for  the t ime and effort  your  advisor  contr ibutes .

When unappreciated,  they just  might f ind something e lse to do with their  f ree t ime.  

Retaining Your Advisor :

FACULTY/STAFF ADVISORS: RECRUITMENT & RETENTION

"It  can be d iff icult  to open up with
different advisors about certain
situat ions developing in  the house,  but
the fu l l  conf ident ia l i ty  of  the
discussions with NovakTalks makes it
real ly  easy to have genuine ,  honest
conversat ions . ”  

-  A  Former President

FROM YOUR PEERS

Survey your  membership for  Faculty  and Staff  members they respect and admire .

Contact your  Nat ional  Organizat ion for  a  l ist  of  local  a lumni ,  there may be a non-Purdue a lum that

works here and is  interested in  being involved.

Maintain ing a Faculty/Staff  Advisor  is  a  requirement of  a l l  registered student organizat ions at  Purdue.  

Recruit ing Your Advisor :

https://docs.google.com/spreadsheets/d/1GYpvOm9B3d8SW7iu46vecd4RR4U76x_z/edit?usp=sharing&ouid=102597947335718689926&rtpof=true&sd=true
https://docs.google.com/spreadsheets/d/1GYpvOm9B3d8SW7iu46vecd4RR4U76x_z/edit?usp=sharing&ouid=102597947335718689926&rtpof=true&sd=true
https://docs.google.com/spreadsheets/d/1GYpvOm9B3d8SW7iu46vecd4RR4U76x_z/edit?usp=sharing&ouid=102597947335718689926&rtpof=true&sd=true


The Roger C.  Stewart

Leadership & Professional

Development (LEAD) 

developed competencies for

leadership development .  

Request a  workshop 

on competencies ,  

leadership development ,  

c iv ic  engagement and more!  

Cult ivating Leaders –  The best organization off icers
have the relevant ski l ls  and experience to do their
jobs wel l .  It ’s  the organization’s job to cult ivate
strong leaders through delegation,  committee
assignments and chairmanships,  and other leadership
opportunit ies .
Preparation –  E lections start  long before your
members cast their  bal lots .  You must ensure
interested candidates know the expectations,
required experience and benefits of  each posit ion.
Execution –  An organized and codif ied approach to
elections is  crucial  to your group’s success.  There
must be a fair  and transparent process for  al l
interested candidates.  Without this fair  process,
off icers wi l l  lack credibi l ity  and fai l  to garner “buy- in”
from members.
Transit ion Preparation –  Preparation dr ives the
success of  the transit ion process.  With proper
organization and thoughtful  ref lection,  outgoing
off icers wi l l  provide a strong foundation for  their
successors.  

1 .

2 .

3 .

4 .

FOUR PHASES OF THE ELECTION PROCESS

source:  Sigma Phi  Epsi lon "Maximiz ing Off icer Elections"

COMMUNITY
ENGAGEMENT
INTERN

Boi lerL ink Crash Courses

Event P lanning

Market ing and Turnout

Grants & Other  Funding for

Student Orgs

Impl ic it  B ias Train ing

Understanding Food Safety

Recruitment and Retent ion

BOSO 101

Boi ler  F inancia l  Track

Student Activit ies and

Organizations 

offers a  var iety  of  workshops:

V iew pre-scheduled offer ings

by c l ick ing on the icon:  

S E P T E M B E R  2 0 2 2 F S C L  N E W S L E T T E R

Back plan for  your  process.  Consider  how many weeks your

process takes,  be sure to inc lude a l l  parts of  your  e lect ion

process:  appl icat ions ,  interv iews,  s lat ing process.  Adjust  your

calendar  accordingly .

Offer  the opportunity  to meet with or  shadow off icers

Provide a  rev iew of  Off icer  ro les and responsib i l i t ies

Within  three weeks of  e lect ions ,  you ' l l  need to re-register  your

organizat ion with Boi ler  L ink .

P lan your  transit ion process.

1 :1  meetings of  outgoing and incoming off icers can be

conducted in  person.  

Ant ic ipate the need to conduct certain  components of  your

transit ion v i rtual ly .  

P lanning to conduct brainstorming or  p lanning sessions as

part  of  your  transit ion and want to host them in  person? Be

sure to f i l l  out  an Event P lanning Form as soon as possib le  in

order  to reserve space on campus.  

If  your  organizat ion typical ly  e lects new off icers and transit ions

them at the end of  the fa l l  semester  we encourage the fo l lowing to

prepare for  your  e lect ions:

OFFICER ELECTIONS & TRANSITIONS

LEADERSHIP
DEVELOPMENT

Workshop

Request Form:

View

scheduled

workshops

FSCL is  seeking someone

passionate about community

serv ice and phi lanthropic

efforts as our  22-23

Community  Engagement

Intern .  C l ick the icon or  l ink

for  more information .  

https://www.purdue.edu/vpsl/leadership/myExperience/Competencies_List.html
https://purdue.ca1.qualtrics.com/jfe/form/SV_42rAunH3fWCX2rc?_ga=2.132977998.1936822630.1663596848-1771657031.1660235877
http://sigep.org/wp-content/uploads/2016/11/SigEp_MaximizingOfficerElections_1.pdf
https://boilerlink.purdue.edu/organization/saocampuslife/events
https://boilerlink.purdue.edu/submitter/form/start/495279
https://purdue.ca1.qualtrics.com/jfe/form/SV_42rAunH3fWCX2rc?_ga=2.132977998.1936822630.1663596848-1771657031.1660235877
https://drive.google.com/file/d/1uZtpnDCOd36YNDPYCr5ikvicZxOeYkxU/view?usp=sharing
https://drive.google.com/file/d/1uZtpnDCOd36YNDPYCr5ikvicZxOeYkxU/view?usp=sharing
https://boilerlink.purdue.edu/organization/saocampuslife/events
http://boilerlink.purdue.edu/
https://boilerlink.purdue.edu/submitter/form/start/495279
https://boilerlink.purdue.edu/organization/saocampuslife/events
https://drive.google.com/file/d/1uZtpnDCOd36YNDPYCr5ikvicZxOeYkxU/view?usp=sharing
https://drive.google.com/file/d/1uZtpnDCOd36YNDPYCr5ikvicZxOeYkxU/view?usp=sharing
https://drive.google.com/file/d/1uZtpnDCOd36YNDPYCr5ikvicZxOeYkxU/view?usp=sharing


ORGANIZATION COACHING SESSIONS
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We Need MORE Mental  Health Support Ideas
8:00-9:00 PM

STEW 214

Who should go?

What's it about?
Organization Coaching Sessions are 50-minutes long with a member of the
NovakTalks staff .  Leadership Teams and those interested in making change within
an organization should register via google docs.  

PURDUE FSCL HEALTH & SAFETY INITIATIVE -  FALL 2022

Organization Leadership Teams, Those that are invested in change
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Where? Krach 131 & 238

Add events to your
calendar by cl icking on

them!

this
document is
cl ickable!

cl ick
the icon

Attendance:  IFC -  Wel lness +2;  PHA -  4

How to do More Than Just Talk About Preventing
Sexual  Violence with Your Brothers and SistersSTEW 214

7:00-8:00 PM

Asking Different Questions:  Solving Risk Issues
STEW 206

8:00-9:00 PM

Attendance:  IFC -  Risk +  2 ;  PHA -  4

Attendance:  IFC -  3 ;  PHA -  4

Self-Governance:  Defining the Future of Your
Organization (PCC ONLY)STEW 206

6:30-7:30 PM

Self-Governance:  Defining the Future of Your
Organization (Fraternity & Sorority Session)STEW 214

7:00-8:00 PM

Attendance:  50% of House

Attendance:  Future & Current Leaders;  IFC -  3 ;  PHA -  4
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COLOR GUIDE: General  Members

Target Audience

Creating a Healthy Relationship with Alcohol  in
Your Social  OrganizationSTEW 214

8:00-9:00 PM

Attendance:  IFC -  3 ;  PHA -  4 (President,  Risk,  New Member Ed +  1

5 Key Areas of Social  Event Planning &
ManagementSTEW 302

6:30-7:30 PM

Let 's Real ly  Prevent Hazing
STEW 302
8:00-9:00 PM

Attendance:  Presidents +1

Attendance:  IFC & PHA -  New Member Ed +2
NO New Members

My Culture Is Not Your Costume: Creating
Inclusive Social  Events and ExperiencesSTEW 302

7:00-8:00 PM
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Attendance:  IFC,  PHA,  PCC:  3

https://docs.google.com/spreadsheets/d/1GYpvOm9B3d8SW7iu46vecd4RR4U76x_z/edit#gid=1416720657
https://docs.google.com/spreadsheets/d/1GYpvOm9B3d8SW7iu46vecd4RR4U76x_z/edit#gid=1416720657
https://calendar.google.com/calendar/r/eventedit/copy/MDdqYjYzMzlsOWJlM2c0YjUzMTFrNmZrcGkgcHVyZHVlZnNjbEBt
https://calendar.google.com/calendar/r/eventedit/copy/MDdqYjYzMzlsOWJlM2c0YjUzMTFrNmZrcGkgcHVyZHVlZnNjbEBt
https://docs.google.com/spreadsheets/d/1GYpvOm9B3d8SW7iu46vecd4RR4U76x_z/edit#gid=1416720657
https://calendar.google.com/calendar/r/eventedit/copy/MTIxNXJzZ25lMW9nZjVpaTFidm4zc2JhcjUgcHVyZHVlZnNjbEBt
https://calendar.google.com/calendar/r/eventedit/copy/MTIxNXJzZ25lMW9nZjVpaTFidm4zc2JhcjUgcHVyZHVlZnNjbEBt
https://calendar.google.com/calendar/r/eventedit/copy/MGZnMWkwc2lmcWZ0aXA2cmFzaWozN3YxczcgcHVyZHVlZnNjbEBt
https://calendar.google.com/calendar/r/eventedit/copy/MGZnMWkwc2lmcWZ0aXA2cmFzaWozN3YxczcgcHVyZHVlZnNjbEBt
https://calendar.google.com/calendar/r/eventedit/copy/NmZmNGtyNWp2aW5ybWpqaHN0NWlzYWZlc2sgcHVyZHVlZnNjbEBt
https://calendar.google.com/calendar/r/eventedit/copy/NmZmNGtyNWp2aW5ybWpqaHN0NWlzYWZlc2sgcHVyZHVlZnNjbEBt
https://calendar.google.com/calendar/r/eventedit/copy/M2pmNmg5bmIyMWl2cjVnM29oZjY3ODJyb3YgcHVyZHVlZnNjbEBt
https://calendar.google.com/calendar/r/eventedit/copy/M2pmNmg5bmIyMWl2cjVnM29oZjY3ODJyb3YgcHVyZHVlZnNjbEBt
https://calendar.google.com/event?action=TEMPLATE&tmeid=NmJrdHMyZzNhOGV1OTB2czVmbDhlanJlbzIgcHVyZHVlZnNjbEBt&tmsrc=purduefscl%40gmail.com
https://calendar.google.com/event?action=TEMPLATE&tmeid=Mm5yajRvNnFpcTBoYW1ydTltMTBtdWRzY3EgcHVyZHVlZnNjbEBt&tmsrc=purduefscl%40gmail.com
https://calendar.google.com/calendar/r/eventedit/copy/MThmdmk3bjkxM3ZtMHIzMmU3aGsyNHFpaG8gcHVyZHVlZnNjbEBt
https://calendar.google.com/calendar/r/eventedit/copy/NzRqdWJkdDEyNDBkZW0yNHJ1bmMxMWQxa2UgcHVyZHVlZnNjbEBt
https://calendar.google.com/calendar/r/eventedit/copy/MG1mZDRzMDdkNjBhMmxycTNma25zN2FtZnIgcHVyZHVlZnNjbEBt
https://calendar.google.com/calendar/r/eventedit/copy/MG1mZDRzMDdkNjBhMmxycTNma25zN2FtZnIgcHVyZHVlZnNjbEBt
https://calendar.google.com/calendar/r/eventedit/copy/M2JsMWY5dDNvdGlkZDNoZGhzam0yMmNqMHYgcHVyZHVlZnNjbEBt

